SAMPLE WINTER STORM PLAN
WINTER STORM PLAN FOR                                            

I. GENERAL

A. This plan identifies actions to take during winter storms by employees of              when it is evident that a winter storm may occur during or after working hours.

B. Flexibility must be exercised when implementing this plan because of the different circumstances associated with each winter storm.  If discretion is exercised, err on the side of safety.

II. ASSUMPTIONS

Normal business hours of                         are Monday - Friday from _____ a.m. to _____ p.m.

III. BASIC PLAN

A. Information about winter storms, snow, and icing conditions will be obtained from NOAA Weather Radio.

1.
The Weather Alert Radio(s) is kept at the [assigned person's work area] and (at least one radio in each                          building) . . . 

2.
The [person(s) assigned] will monitor and maintain the radio(s).

"Maintain" means to inspect the radio each week to insure the radio is turned on, plugged in, tuned to the local NOAA station, the alarm is set and functioning, the backup battery is good, and the external antenna, if used, is plugged in.  The Weather Service tests the alarm each Wednesday, if the weather is good, between 11:00 a.m. and noon.

3.
Monitor the Weather Alert Radio during all hours of operation.  Monitor local TV station W         and radio station W         as a backup and for information pertaining to road and school closings.

B. Employee notification process of Winter Storm Warnings or the possibility of snow and icing conditions.

1.
Notification of winter storms, snow, or icing conditions (whether anticipated or in progress) during working hours will be done by                 [person(s)] using                 method.  (Decide how you will get the message out to employees --- E-mail, intercom, phone calls, etc...)

2.
Notification of winter storms, snow, or icing conditions in progress after working hours will be done by                      [person(s)] by                        (method used). Notifying employees at this time can assist management in letting workers know if and when to report to work.

C.
Transportation of all personnel/essential personnel will be coordinated by              [person(s)]

OR


According to the                     (Company's name) personnel attendance policy (or company policy), all personnel are expected to be at work during inclement weather.  Each individual is responsible for their own transportation.

D.
Facility operations during inclement weather:

1. Emergency Power

a. The presence of ice on electrical power lines does pose a threat to continued electrical power.  If power is lost, the generator will be used to provide power so that essential facility functions can continue.


b.
The generator will be checked monthly by                (person).  It will be maintained by                    (person).

2.,3... 
Any other items you wish to address 


concerning facility operations during 


inclement weather.

 

IV.
SUPERSESSION

This document is the initial Winter Storm Plan for                         , and may be updated or amended as required.  

Effective Date


(Employer's name and title)

